
 

USER MANUAL 
 

Click on online application form link in the application form page on official website 

of UGC-HRDC - www.ascsgbau.ac.in 

 

 

After click on above page link, you got first landing page including Sign In form 

 

 Registration 
If you are new here then click on New User … 



 

 

 

Login 

 

 

 

 

If you are new to the portal then 

enter all fields in registration 

form 

 

Click on Continue 

button after filling all 

the fields 

Click on Continue 

button after filling all 

the fields 

If you are already registered on 

the portal then enter registered 

email and password and click on 

continue button 

 



Dashboard 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recent applied courses of 

registered users 

To apply new course, click on 

below course groups 

Notices & events from UGC - 

HRDC 



 

 

 

 

 

 

 

 

 

 

 

 

 

To check eligibility, fees and instructions 

click on menu 

List of courses with 

status code  

Online schedule of 

all courses 



Apply to courses 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

Select and click only 

on course with 

“open” status to 

apply  

Click on read & accept checkbox 

and go through Apply new 

course button to apply new 

courses   



Application form Step - 1 

 

Fill all required fields…. 

 

 

 

 

 
Fill all required fields and click on 

“Save & Next” button 

Click plus icon to add new record 



Application form Step - 2 

 

Fill all required fields…. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Fill all required fields and click on 

“Next” button 



Application form Step - 3 

 

Fill all required fields…. 

 

 

 

 

 

 

 

 

Fill all required fields and click on “Submit” 

button then click on Print button to print 

Application form  



My applied courses 

 

 

 

 

 

 

FEEDBACK FORM 

 

 

 

Upload & view endorsement 

Fill the feedback form after receiving 

notification from UGC - HRDC 



CERTIFICATE DATA VERIFICATION 

 

 

 

 

 

 

 

 

CHECK DATA IN THE VERIFICATION FORM 

 

 

Certificate data verification request 

Click on verify Data 


